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Abstract

The researcher talks about the basics of the reception job, where the receptionist
receives the visitors of the institution or facility in which he works as soon as they
arrive and greets them with a smile, then answers their questions and informs
fellow employees or facility managers of the presence of visitors and what they
need. The receptionist works in different places including hotels, government
institutions, companies and hospitals, and salaries are The receptionist in
companies, hotels and hospitals is good compared to other jobs; Part-time and

hourly work options are also available.
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